PLEASE PO ST
Date: February 10, 2009 LSP# 08-1E-501-2318

REQUEST FOR ANNUAL LEAVE DONATIONS
U. S. POSTAL SERVICE ANNUAL LEAVE SHARING PROGRAM
HAWKEYE PERFORMANCE CLUSTER
We have received a request for annual leave donations from

MICHAEL J KASPER

a MAIL PROCESSING CLERK at the DES MOINES P&DC (DES MOINES, IA)is incapacitated for available Postal Service duties

due to OPEN HEART BYPASS SURGERY

Any HAWKEYE Performance Cluster career or transitional employee who is interested in donating earned annual leave may access PS Form 3970-D, Request to Donate Leave at http://blue.usps.gov/. An employee may also contact (a) the immediate supervisor, (b) the HR Shared Service Center at (877) 477-3273, option 5; or (c) a union representative to request this form. A donor may not donate leave to his or her supervisor.

PS Form 3970-D with Parts I and II completed should be mailed to:

Attn: Leave Share Coordinator

HR Shared Service Center

Compensation and Benefits

PO Box 970400

Greensboro NC 27497-0400

HR Shared Service Center

