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NON‐TRADITIONAL FULL‐TIME (NTFT) DUTY ASSIGNMENTS 
 
The parties agree to the following rules concerning Non‐Traditional Full‐Time (NTFT) duty assignments: 
 
•    No Clerk or MVS employee who at the signing of this Agreement, has a full‐time regular work schedule of 40 
hours a week will be involuntarily reassigned to occupy a NTFT duty assignment of  less than 40 hours a week. 
However, such employees may be reassigned to occupy a NTFT duty assignment of 40‐44 hours a week, so long as 
those assignments have at least two (2) scheduled off days, with no scheduled work days of less than six (6) hours or 
more than ten (10) hours. All other employees, including  current PTRs, PTFs, and any  career employees hired 
after the signing of this Agreement, may be assigned to any residual NTFT duty assignment in accordance with 
Articles 37 or 39, respectively. 
 
•    Effective 6 months  from the signing date of the 2010 National Agreement,  full‐time career clerk craft and 
motor  vehicle  craft  employees  who  are  not  on  the Overtime  Desired  List  and  are  in  an  installation with 
employees working  in  NTFT  duty  assignments  in  the  same  Functional  area,  will  not  be  required  to  work 
overtime except in an emergency. 
 
•    There will no longer be Part‐Time Flexible (PTF) employees working in Function 1 or in post offices Level 21 
and above. 
 
•    Part‐Time Flexible (PTF) employees may work in Function 4 offices level 20 and below. Offices, level 20 and 
below,  remain  subject  to  the Article 7.3.B obligations  to  maximize  the  number  of  full‐time  employees  and 
minimize the number of part‐time flexible employees who have no fixed work schedules. 
 
•    There will no longer be Part‐Time Regular (PTR) employees in the clerk craft. 
 
•    There will no longer be Part‐Time Regular (PTR) and Part‐Time Flexible (PTF) employees in the motor vehicle 
craft.  Management  may  create  Flexible  Non‐  Traditional  Duty  assignments  to  replace  PTR  and  PTF  duty 
assignments. 
 
•       Employees occupying FTR duty assignments (traditional and NTFT) in postal installations which have 200 or 
more  man  years  of  employment  in  the  regular work  force,  career  employees  in mail  processing  operations, 
transportation  and  vehicle maintenance  facility  operations will  have  consecutive days  off,  unless  otherwise 
agreed to by the parties at the local level. For employees occupying NTFT duty assignments, if the NTFT schedule 
has 3 or more scheduled days off, at least 2 must be consecutive. 
 
•    In Function 1, no more than 50% of all duty assignments in the facility may be NTFT duty assignments of 30‐48 
hours, unless otherwise agreed to by the parties at the local level. 
 
•    In Function 4, Management may create as many clerk NTFT duty assignments of 30‐48 hours in a facility as 
is operationally necessary. 
 
•    In  Function 4,  in offices with no employees working in NTFT duty assignments, at least 25% of employees 
will  have  consecutive  days  off.  However,  if  there  are employees working  in NTFT duty  assignments,  and  a 
NTFT schedule has 3 or more scheduled days off, at least 2 must be consecutive. 
 
•    Non‐traditional full‐time assignments will have no more than 1 hour  lunch.  Exception:  in Post Offices  (level 
20  and below) where necessary  to  accommodate  the conversion of PTFs to full‐time status, split shifts will be 
permissible. 
 
•    NTFT assignments of more  than nine  (9) hours  in a service day shall include a 3rd break excluding lunch. 
 



 

•    These NTFT employees will normally work the number of hours  (daily and/or weekly)  identified in  their bid 
assignment, except in an emergency. These employees are entitled to out of schedule premium for hours worked 
outside their normal schedule. 
 
•    Full‐Time Flexible Clerk Craft non‐traditional assignments [10% of full‐time assignments, but at least one (1) 
in any  installation] may be  created and utilized  in  retail  (Function 4) operations and  to  cover vacancies  and 
absences  subject  to  negotiated  rules.  The  start‐times  and  off‐days  of  flexible  non‐traditional  full‐time 
assignments may be changed from week‐to‐week without out‐of‐schedule obligations, subject to a Wednesday of 
the prior week notification. Weekly and daily guarantees will remain unchanged. 
 
•    When an occupied traditional clerk FTR duty assignment is  reposted as a nontraditional  full‐time assignment, 
all duty assignments in that section or station/branch currently occupied by employees junior to the incumbent in 
that assignment will also be reposted for in‐section bidding. 
 
•    Vacant traditional FTR duty assignments can be posted as non‐traditional full‐time assignments, after notice 
to Local Union President and opportunity for input, where operationally necessary. For MVS duty assignments 
this notice will also be provided to the local MVS Craft Director. 
 
•       Excessed employee with retreat rights (under 12.5.C.4 or 12.5.C.5) may decline the opportunity to retreat to 
non‐traditional  full‐time  assignment  without  relinquishing  the  right  to  retreat  to posted  traditional  full‐time 
regular duty assignments. 
 
•    Article 37.3.A.4.(c) will be amended to add (5) and (6) to read as follows: 
 

(5) Any occupied traditional full‐time regular duty assignment which  is converted to a non‐traditional 
full‐time assignment shall be reposted. Any occupied non‐traditional full‐time regular duty assignment 
which is converted to a traditional full‐time assignment shall be reposted. 
 
(6) When  the  total hours  in  the workweek of  a nontraditional full‐time assignment are changed  the 
assignment shall be reposted. 

 
•    Add to 37.3.A.1: 
 

Every effort will be made  to create desirable duty assignments from all available work hours for career 
employees to bid. 

 
•    At the National Level, the APWU and Postal Service will oversee implementation of non‐traditional staffing 
and assignments through regular bi‐monthly meetings. Meetings may occur more frequently if needed. 
 
•       Before  implementing any new non‐traditional assignments  the  local union will have  the opportunity  to 
review, comment, make suggestions and propose alternatives. 
 
•       Should concerns or disputes about non‐traditional assignments  arise,  the  local  union will  refer  them  to 
the  appropriate APWU National Business Agent who may meet with  local, District, or Area management  as 
appropriate. Any unresolved issues will be forwarded to the National Level. 
 
•       Any concerns or disputes regarding non‐traditional staffing and assignments will not be pursued  through 
the  normal  grievance  procedure.  Such  issues  will  be  processed  through  ADRP  with  an  opportunity  for 
discussion with operations management at the local level, District, Area, and National Level. If any disputes arise 
and  remain unresolved after  such  reviews,  the National  APWU may  appeal  the  dispute  to  the  appropriate 
arbitration docket. 



 

OVERTIME RULES FOR NON‐TRADITIONAL FULL‐TIME (NTFT) DUTY ASSIGNMENTS 
 
•       Effective 6 months  from  the date of  the 2010 National agreement, full‐time career clerk craft and motor 
vehicle craft employees who are not on  the Overtime Desired List and are  in an  installation with employees 
working in NTFT duty assignments in the same Functional area, will not be required to work overtime except in 
an  emergency.  In  the Motor Vehicle  craft, employees may also be required to work overtime in the event of 
unforeseeable circumstances (e.g., PVS drivers stuck in traffic, weather conditions). 
 
•    Overtime built into a non‐traditional full‐time assignment (exceeding 40 hours in a week) will be FLSA overtime 
and not subject to Article 8.5, OTDL, or LMOU scheduling rules. 
 
•       The exception  to  requiring employees  in NTFT duty assignments  to work  overtime will be  that Holiday 
scheduling  is accomplished under Article 11 and  the LMOU pecking order. 
 
•    Employees in NTFT duty assignments will be eligible to sign the Overtime Desired List(s). 
 
•    These NTFT  employees will  receive  postal  overtime for work performed beyond eight (8) hours on any day 
where their normal schedule is eight (8) hours or less. 
 
•        If these employee’s normal schedule  is  longer than eight  (8)  hours  on  any  day,  they will  receive postal 
overtime  only when  they  exceed  their  normal  schedule  for  that  day.  (For  example,  an  employee’s  normal 
schedule is ten (10) hours on a given day, but the employee works eleven (11) hours on that day. Only the last 
hour would be subject to postal overtime.) 
 
•    For employees in NTFT duty assignments with normal schedules of forty (40) hours or less they will receive 
postal overtime when  in a pay  status  for more  than  forty  (40) hours  in a  service week. For employees with 
normal schedules in excess of forty (40) hours per week they will receive postal overtime when  in a pay status 
for more than the normal weekly scheduled hours. 
 
•    These employees will be guaranteed 8 hours on any non‐scheduled day. 
 
•    These employees will  receive penalty overtime  for all hours: 
 

o For daily schedules of ten (10) or less hours, penalty overtime  is paid  for hours over ten  (10)  in a pay 
status; 

 
o For daily schedules exceeding ten  (10) hours, penalty overtime  is not paid until hours  in a pay status 

exceed the scheduled hours; 
 

o For the first non‐scheduled day an employee works in a service week, penalty overtime is paid for time 
in a pay status exceeding eight (8) hours; 

 
o Should  an  employee work  a  second,  third,  or  fourth  non‐scheduled  day  in  a  service week,  penalty 

overtime is paid for those hours in a pay status; 
 

o After an employee has worked overtime on  four  (4) days  in a service week, penalty overtime will be 
paid for any subsequent hours exceeding the daily or weekly scheduled hours. 

 
•       These NTFT employees will be subject  to  the 10, 12, 56 and  60  hour  limitations.  [Exception: employees 
whose normal daily schedule exceeded ten (10) hours would be exempt from the 10 hour limitation for that day.] 
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QUESTIONS & ANSWERS 
These questions and the responses thereto are not intended to alter, amend, or change in any 

way the terms of the 2010-2015 agreement. 

Postal Support Employee CPSEl 

1. Do all terms of the Memorandum of Understanding (MOU) Re: Noncareer Assistant 
(NCA) Employees apply to PSE's? 

ANSWER: Yes. The word PSE replaces Noncareer Assistant (NCA) wherever Noncareer 
Assistant or "NCA" appears in the agreement and MOU's. 

2. Will PSE Leave Accrual rules be identical to those currently in place for APWU TEs? 

ANSWER: Yes. 

3. During the first three months of the agreement, as casuals and TE's are being eliminated, 
may an office have either casuals or TE's at the same time as PSE's? 

ANSWER: Yes, but only during the 90-day period from the effective date of the 
agreement (May 23 -August 21, 2011 ). During this interim period if casuals remain they 
continue to be subject to the same restrictions that were in effect under the 2006-10 CBA. 

4. Can current PMR's be converted to PSE's? 

ANSWER: PMR's will be eligible to take the appropriate examinations like any other 
member of the general public and, if reached during the competitive hiring process, are 
eligible to be hired as PSE's. 

5. Can casuals be converted to PSE's? 

ANSWER: Casuals will be eligible to take the appropriate examinations like any other 
member of the general public and, if reached during the competitive hiring process, are 
eligible to be hired as PSE's. 

6. When can PSE's begin to be hired? 

ANSWER: Effective May 23, 2011. 

7. How is aPSE grade determined for each PSE? 

ANSWER: The PSE will be hired at the grade for the position in question . An example 
would be a PSE hired to work as a mail processing clerk would be hired as a Grade 6 
PSE, as career mail processing clerks would be hired at level 6. 

Page 1 of 12 



8. What happens if aPSE works at a lower level than his current grade, e.g., a level 6 PSE 
performs the work of a level 4 career employee? 

ANSWER: The PSE continues to be paid at the level 6. 

9. In the clerk craft, the number of PSE's derived from the retail/customer services (Function 
4) may be used in Function one (1) and when doing so will not count against the 20% 
mail processing (Function one) cap. Does that refer to the number or percentage of PSEs 
that will not count against the Function 1 cap? 

ANSWER: It refers to the allowable number of PSE's. For example if the permissible 
number of PSE's in Function 4 is ten (10), they may be used in Function 1 and when so 
used will not count against the mail processing (Function One) District PSE cap. 

1 0. How is "new work" defined for purposes of PSE's not counting toward the PSE cap? 

ANSWER: "New work" is defined in Section 7.8.6., of the Postal Support Employee 
(PSE) MOU and includes work being contracted out that is brought back in-house, such 
as: 

a. In the Clerk Craft, work in any former Contract Postal Unit (CPU), unless it is a full
service unit or it primarily provides postal services; 

b. In the Maintenance Craft, formerly contracted out custodial work (subject to the 
provisions of the Maintenance Craft Jobs MOU); 

c. In the Motor Vehicle Craft, highway contract routes (HCRs) that are brought bacl{ 
into the Postal Service and assigned to postal employees (subject to the 
provisions of the Motor Vehicle Craft Jobs MOU). 

d. In other circumstances when new or contracted work is brought in house 
or new retail initiatives that are not full-service post offices are established 
as the parties may agree. 

11. How will "new work" PSE's be identified? 

ANSWER: They will be given a unique Designation Activity Code (D/A) or other identifier 
to separate them from other PSE's. 

12. How will PSE's working in customer service/retail or mail processing be distinguished? 

ANSWER: To permit monitoring of the District PSE caps, customer service/retail 
(Function 4) PSE's and mail processing (Function 1) PSE's will each be given a unique 
D/A or other identifier. 
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13. The MOU provides that PSE's are eligible for health benefits after the first 360-day 
appointment and upon reappointment to another 360-day term. If a PSE is appointed for 
less than 360 days, when does the PSE become eligible for health benefits? 

ANSWER: Upon serving for a year without a break in service of more than 5 days, in 
accordance with OPM regulations. 

14. Does PSE standing on a roll carry over into career appointment? 

ANSWER: The time worked as a PSE does not carry over if a PSE attains career status. 
They begin their initial period of seniority when they attain career status. 

15.1f a casual is hired as a PSE, will time spent as a casual count toward eligibility for health 
insurance? 

ANSWER: No. 

16. May PSE's be scheduled to perform work if a part-time flexible in that office is 
available and qualified to perform that work at the straight time rate? 

ANSWER: During the course of a service week, the Employer will make every 
effort to insure that available and qualified part-time flexible clerks are utilized at 
the straight-time rate prior to assigning such work to PSE's. 

17.1s there a difference between the "register" from which PSE's "shall be hired" as 
referenced in the PSE MOU and the "hiring list"? 

ANSWER: There is no real difference. "Hiring lists" have essentially replaced the 
"register'' as terminology in the MOU. 

18. Do PSE clerks hold down their opted residual duty assignment during their 
mandatory 5 day break in service? 

ANSWER: No. Any such duty assignment must either be posted for bid or 
reverted pursuant to Article 37.3 on the occasion of the employee's break in 
service. 

19.Article 7.8.3 of the PSE MOU reads, "In the Clerk Craft, the total number of PSEs 
used in mail processing (Function one) within a District, will not exceed 20% of the 
total number of career mail processing (Function one) clerk craft employees within 
that District, except in accounting periods 3 and 4, beginning two (2) years from 
the effective date of the contract." Does the "beginning two (2) years from the 
effective date of the contract" provision apply to the entire sentence or only to the 
accounting periods 3 and 4 exception? 
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ANSWER: The exception, eliminating the 20% PSE cap during accounting 
periods 3 and 4 begins 2 years from the effective date of the Agreement, May 23, 
2013. 

20. How does management determine which PSE to terminate during their term when there 
is a lack of work? 

ANSWER: Clerk and Maintenance craft PSEs will be terminated for lack of work based 
upon inverse craft standing on the roll in the installation. MVS Craft PSE's will be 
terminated for lack of work based on inverse occupational group standing on the roll in 
the installation .. 

21. When needed, how does management determine which PSE to bring back to work? 

ANSWER: PSEs will be returned based upon their craft standing on the roll in the 
installation, or in the MVS Craft by their occupational group standing on the roll, for up to 
a one year period from their break in service. 

22. Will a PSE who serves as an APWU steward have rights over other PSE's when it is 
necessary to let PSE's go because of lack of work or when there is an opportunity to 
bring PSE's back to work? 

ANSWER: Yes. 

23. Does a PSE steward's rights impact who is selected for an available career opportunity? 

ANSWER: No. 

24. May PSE's be removed for reasons other than lack of work? 

ANSWER: PSE's may be disciplined or removed within the term of their appointment for 
just cause and any such discipline or removal will be subject to the grievance-arbitration 
procedure, provided that within the immediately preceding six months, the PSE has 
completed ninety (90) work days, or has been employed for 120 calendar days, 
whichever comes first. 

NTFT's 

25. What is a reasonable timeframe for PTF's in Function 1 and in offices level 21 and above 
be converted to full-time? 

ANSWER: It is expected that all PTF's in Function 1 and in offices level 21 and above will 
be converted to full-time by August 23, 2011. Any exceptions will need to be discussed 
and mutually approved at the national level. 
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26. What is a reasonable timeframe for clerk and MVS PTA's to be converted to full-time? 

ANSWER: It is expected that all PTA's in the Clerk and MVS crafts will be converted to 
full-time by August 23, 2011. Any exceptions will need to be discussed and mutually 
approved at the national level. 

27. May employees who at the time of the signing of the agreement (May 23, 2011) are 
current unassigned regulars and Full-Time Flexibles be assigned to NTFT duty 
assignments of less than 40 or more than 44 hours? 

ANSWER: No. Any clerk craft or MVS employee who is in a full-time status at the 
signing of the agreement is protected against involuntary assignment to NTFT duty 
assignments of less than 40 or more than 44 hours. 

28.1s a saved-grade level 7 clerk or MVS craft employee (who was full-time at the signing of 
the CBA) required to bid on a level 7 NTFT duty assignment of less than 40 hours or 
more than 44 hours/week in order to maintain their saved grade? 

ANSWER: No. 

29.1n 2009 a clerk elected to revert to either a PTF or PTA assignment (in which they 
currently remain) in lieu of involuntary excessing from the craft and/or installation. 
Is that clerk protected from involuntary assignment to a NTFT assignment of less 
than 40 hours or more than 44 hours/week? 

ANSWER: No. All current PTA's and PTF's may be assigned to any residual 
NTFT duty assignment. 

30. What change to the hours of a NTFT duty assignment may be made without creating the 
need to repast the assignment? 

ANSWER: NTFT duty assignments are full-time duty assignments. All of the reposting 
rules for full-time assignments in Article 37.3.A.4 and in Article 39.2.A, including Article 
39.2.A.6, 7 and 8 apply to NTFT duty assignments. The assignment must also be 
reposted when the total hours in the workweek of a NTFT duty assignment are changed. 

31.Are employees in NTFTs and traditional duty assignments considered all one category 
for excessing and retreat rights purposes? 

ANSWER: Yes. 

32. The NTFT MOU requires that if the traditional duty assignment occupied by a senior clerk 
is reposted as a NTFT duty assignment all duty assignments within the section occupied 
by junior clerks must be reposted for in-section bidding. If one or more of those reposted 
duty assignments occupied by a junior clerk is changed sufficiently to meet the reposting 
requirements in Article 37.3.A. 4, will it still be posted in-section? 
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ANSWER: No. In this situation if the duty assignment is changed sufficiently that Article 
37.3.A.4 (and the LMOU) require reposting the duty assignment would be posted 
installation wide. 

33. May an excessed FTR clerk or MVS employee (who was FT at the signing of the 2010 
CBA) decline to retreat to a NTFT duty assignment of less than 40 hours or more than 44 
hours/week without losing her retreat rights? 

ANSWER: Yes. Excessed employees with retreat rights, whether to the section (Article 
12.5.C.4) or to the installation and/or craft (Article 12.5.C.5) may decline their right to 
retreat to any NTFT duty assignment without relinquishing their right to retreat to any 
posted traditional FTR duty assignment. 

34. Normally, the NTFT employees should not work more than the number of hours (daily 
and/or weekly) identified in their bid assignment, except in an emergency. What is 
considered to be an emergency? 

ANSWER: Article 3.F provides the parties' mutual understanding of what constitutes an 
emergency situation: an unforeseen circumstance or a combination of circumstances 
which calls for immediate action in a situation which is not expected to be of a recurring 
nature. 

NTFT's-Overtime Rules 

35.1f, on a particular day, two hours of additional work is necessary, who should be 
scheduled when the 2 clerks available within the section are: a) qualified non-OTDL 
NTFT employee (five - 6 hour days ending tour at 3:00 PM) for 2 hours of out-of-schedule 
premium; or b) qualified OTDL traditional schedule FTR ending tour at 3:00PM for 2 
hours of overtime? 

ANSWER: b) qualified OTDL traditional schedule FTR ending tour at 3:00PM for 2 
hours of overtime. Absent an emergency, a non-OTDL NTFT employee should not be 
worked beyond their normal daily schedule. 

36. Are NTFT Clerks guaranteed the number of hours in their bid duty assignment? 

ANSWER: Yes. The NTFT clerk's bid duty assignment establishes their minimum 
daily and weekly guarantee. 

37. When a NTFT employee is routinely scheduled to work additional hours (compensated at 
the out-of-schedule rate) each week, must the assignment be reposted? 

ANSWER: NTFT employees will normally work the number of hours (daily and/or 
weekly) identified in their bid assignment, except in an emergency. 
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38. Can a NTFT clerk craft employee, who is not on the OTDL, be required to work one or 
more of their scheduled off days? 

ANSWER: Effective six months from the signing date of the 201 0 CBA (November 23, 
2011 ), full-time career clerk craft and motor vehicle employees who are not on the 
Overtime Desired List and are in an installation with employees working in NTFT duty 
assignments in the same Functional area, will not be required to work overtime except in 
an emergency. Article 3.F provides the parties' mutual understanding of what constitutes 
an emergency situation: an unforeseen circumstance or a combination of circumstances 
which calls for immediate action in a situation which is not expected to be of a recurring 
nature. In the Motor Vehicle craft, employees may also be required to work overtime in 
the event of unforeseeable circumstances (e.g., PVS drivers stuck in traffic, weather 
conditions). 

39. May NTFT OTDL employees be required to work more than 8 hours on any non
scheduled day? 

ANSWER: Yes. They are subject to the normal overtime rules in Article 8 and the LMOU 
(including penalty overtime). 

40. May management by-pass a senior holiday volunteer because that employee 
would be scheduled for their normally scheduled 8 hours on the designated 
holiday and require a junior non-volunteer to work their designated holiday 
because they are available for only their regularly scheduled 6 hours on that day? 

ANSWER: The LMOU pecking order must be followed. If the LMOU, for example, 
requires full-time holiday volunteers to be scheduled by seniority, all qualified and 
available full-time employees (both traditional and NTFT} would be scheduled in 
seniority order. 

41 . Will full-time employees occupying NTFT duty assignments have their annual leave 
advanced at the beginning of the leave year? 

ANSWER: Yes. 

42. NTFT employees will normally work the number of hours (daily and/or weekly) 
identified in their bid assignment, except in an emergency and are entitled to out
of-schedule premium for hours worked outside of their bid schedule. Would a 
NTFT employee receive out-of-schedule premium if required to assume a 
traditional full-time schedule for one or more days in order to participate in required 
recognized training? 

ANSWER: No. Training is one of the recognized exceptions to the out-of
schedule premium requirement. A NTFT employee, for example, who must attend 
window training after bidding a SSA duty assignment, would not be eligible for out-
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of-schedule premium when assigned to a traditional schedule to accommodate the 
training. 

43. Are the clerk craft NTFT full-time flexible assignments a duty assignment which 
must be posted for bid or a category of unencumbered employees? 

ANSWER: These are bid duty assignments and employees who successfully bid 
for, or are involuntarily assigned to, these assignments are encumbered, and not 
unencumbered, employees. 

44. Clerk craft NTFT full-time flexible assignments are "subject to negotiated rules." 
Can these rules be negotiated locally? 

ANSWER: These rules, including the daily and weekly guarantees as well as the 
provision that schedules may be changed from week-to-week, with proper notice 
by Wednesday of the preceding week without out-of-schedule obligation, are 
negotiated at the national level. (See NTFT MOU) 

Article 12 

45. Article 12.5.8.2 is amended to include the need to identify duty assignments currently 
held by PSE's which shall be made available for reassignment of excess career 
employees. Which duty assignments does this include? 

ANSWER: In addition to those residual duty assignments into which PSE's have opted to 
occupy, the parties shall identify the existence of any other duty assignments occupied by 
PSEs in order to minimize the impact of excessing on full-time career employees in the 
regular work force. 

46. Article 12.3.A.2 provides that "an employee may be designated a successful bidder no 
more than five (5) times during the duration of the 2010 Agreement unless such bid" is to 
a duty assignment which does not require a deferment period or additional off-site 
training? What are some examples? 

ANSWER: (1) The employee bids to a position for which the employee is currently 
qualified. (2) The employee bids to a position for which the employee has a live record. 
Neither bid (1) or (2) would count against the five (5) successful bidder limit. Bids will 
only be counted if the employee is required to enter a deferment period or receive 
additional off-site training for qualification. 

47.1f a level 6 clerk who was excessed to a level 4 custodial assignment in the 
maintenance craft, upon notification of their opportunity to return to the clerk craft, 
waives their right to return in accordance with Article 12.5.C.5.(a).5, will that 
employee retain saved grade? 
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ANSWER: No. 

48. Does the opportunity provided in Article 12.5.C.5.(a).5, to waive return to the craft 
from which excessed within the installation, apply to all employees excessed into 
APWU crafts? 

ANSWER: No. This opportunity applies only to employees excessed from one 
APWU craft into another APWU craft. 

49. Article 12.5.C.5.(a).5, provides that "if an employee is reassigned to an APWU 
represented craft, when the installation notifies the employee in writing that he or 
she will be returned to the craft from which reassigned, and before the employee is 
returned, the employee may waive return to the former craft by written notification 
to the installation head or designee within five (5) calendar days of the 
notification." Does the right to "waive return to the former craft" apply to 
employees who were excessed between APWU crafts prior to May 23, 2011? 

ANSWER: Yes. The right to waive return to the former APWU craft is provided for 
under the terms of the 2010 agreement. 

50. What happens to the retreat rights of PTR employees in the Clerk and MVS crafts who 
have been excessed? 

ANSWER: The MOURe: Non-Traditional Full-Time (NTFT) Duty Assignments specifies 
that "there will no longer be Part-Time Regular (PTR) employees in the clerk craft" and 
"there will no longer be Part-Time Regular (PTR) and Part-Time Flexible (PTF) 
employees in the motor vehicle craft." PTR assignments in the Clerk and MVS crafts will 
be converted to full-time. An excessed PTR will now have retreat rights to a full-time 
assignment in their original installation and craft. Failure to exercise the opportunity to 
retreat to the first available full-time assignment (including any NTFT assignment) would 
terminate such rights. 

MOURe: Transfer Opportunities to Minimize Excessing 

51.Can the one hundred (100) mile radius be expanded and, if so, how? 

ANSWER: The parties may mutually agree to expand the area of consideration 
beyond the one hundred (1 00) mile geographic radius if they determine it is 
necessary to provide sufficient vacancies for offices with excess clerks. This 
mutual agreement may only occur at the national level. 

52. Will all full-time clerks in the impacted installation be considered for these transfer 
opportunities, or will only the specific junior clerks identified as excess to the 
needs of the installation be eligible? 
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ANSWER: All full-time clerks, regardless of seniority, level, or senior/best 
qualified status, in the impacted installation will be eligible for consideration. This 
will reduce the number of involuntary reassignments necessary in an excessing 
situation. 

53. Will the transfer opportunity be to the specific posted residual vacancy identified 
on eReassign or will the transferring clerk become unencumbered in the new 
installation? 

ANSWER: The transferring clerk will be awarded the specific posted residual 
vacancy as identified on eReassign. 

54. If multiple clerks from one or more impacted office(s) request transfer to a residual 
vacancy within the District or one hundred (1 00) mile radius as listed in eReassign, 
how will the successful applicant for transfer be determined? 

ANSWER: Selection will be made on a seniority basis using craft installation 
seniority from the losing installation(s). 

55. Are these special transfer opportunities also available for part-time flexible clerks 
in offices where PTF's have been identified as excess to the needs of the 
installation? 

ANSWER: Yes. 

General 

56. Can a PTF clerk be "loaned" under the rules of the Hub Clerk MOU into a Post 
Office, level 21 or above? 

ANSWER. No. Under the 201 0 C8A, part-time flexible clerks may only work in 
Post Offices, level20 and below. 

57. How long must a clerk or MVS employee return to the bargaining-unit from their 
204-8 assignment in order to prevent reposting of their duty assignment? 

ANSWER: An employee detailed to a non-bargaining unit position must return to 
the craft for a minimum of one continuous pay period to prevent reposting of their 
duty assignment. 

58. A Clerk Craft 204-8 began their current 204-8 detail on March 21, 2011. When does 
their 90 day limitation requiring reposting of their bid duty assignment expire? 
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ANSWER: If the clerk remains in a 204-8 status in excess of 90 days (beyond 
June 19, 2011) without returning to the bargaining unit for a minimum of one 
continuous pay period their bid duty assignment must be declared vacant and 
posted for bid. 

59. Will employees from other bargaining units who voluntarily transfer into APWU crafts be 
treated as new career employees for purposes of pay schedule step progression under 
the new APWU CBA? 

ANSWER: It depends on the employee's original date of career hire. Employees from 
other bargaining units should be placed in the APWU salary schedule based on current 
change to lower level, reassignment, and promotion rules. Employees who were hired as 
career employees prior to May 23, 2011 will progress to the top steps found in the 2006 
APWU CBA. Employees who were hired as career employees as of May 23, 2011 will 
progress to the top steps found in the 2010 APWU CBA. 

For example, an employee hired into a career position prior to May 23, 2011 who 
voluntarily transfers to a level 6 clerk position will progress to step 0. An employee hired 
as of May 23, 2011 and after who voluntarily transfers to a level 6 clerk position will 
progress to step J. 

Clerk Craft Jobs MOU 

Lead Clerk 

60. How will Lead Clerks be selected? 

ANSWER: Lead Clerk positions will be posted as senior-qualified duty assignments. 
Clerk Craft employees are eligible to bid on these assignments. 

61. Will LSSA's be grandfathered into Lead Clerk duty assignments? 

ANSWER: Employees currently occupying LSSA duty assignments will be 
administratively converted into Lead Clerk duty assignments without reposting unless 
there are more LSSA's than the number of Lead Clerks provided for in the MOU. 

62. What if there are currently more LSSA's than the number of Lead Clerk provided for in 
the MOU? 

ANSWER: The minimum number of Lead Clerks, to be assigned by seniority, is 
determined in Section 2.C of the Clerk Craft Jobs MOU. The Employer may create 
additional Lead Clerk duty assignments based on operational need. 
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63. Will LSSA's who do not receive a Lead Clerk position be entitled to saved grade? 

ANSWER: Yes. LSSA's who do not receive a Lead Clerk duty assignment will become 
unencumbered and receive saved grade pursuant to 37.4.C.6. 

Maintenance Questions & Answers 

64. How are Maintenance Craft Promotion Eligibility Rosters (PEAs) constructed under the 
2010-15 CBA? 

ANSWER: Maintenance Craft PERs will have those rated eligible under the prior 
MSS by installation seniority within the banded scores (see 38.5.8.8a). Beneath 
those scores will be those rated eligible on the RMSS within the banded scores 
(see 38.5.8.8c). Installation seniority will be used within each banded score. 

65. How are non-Maintenance Selection System PERs constructed? 

ANSWER: Establishment of non-MSS PER's is not impacted by the new collective 
bargaining agreement. 

DObgATuiillO 
Vice-President Labor Relations 
United States Postal Service 

Date: June 28, 2011 

est;$# 
President 
American Postal Workers Union, 
AFL-CIO 
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Non-Traditional Full-Time (NTFT) 
QUESTIONS & ANSWERS 

These questions and the responses thereto are not intended to alter, amend, or change in 

any way the terms of the 2010-2015 agreement. 

NTFT's- Posting, Bidding and Assignments 

1. May employees who were in a FT status at the signing of the agreement but have 

subsequently bid to a NTFT duty assignment of less than 40 hours or more than 44 

hours per week, and thereafter become unassigned, be involuntarily reassigned to a 

NTFT assignment of less than a 40-hour work week? 

ANSWER: No. 

2. Will NTFT duty assignments have different hours in the first week of a pay period 

than in the second? 

ANSWER: No. However, NTFT Flexible Clerk Craft duty assignments may be 

changed from week to week without out-of-schedule obligations, subject to a 

Wednesday of the prior week notification. These duty assignments may be created 

and utilized in retail (Function 4) operations to cover vacancies and absences, and 

are limited to 10% of the full-time assignments. Additionally, MVS NTFT Flexible 

duty assignments may be created to replace PTF and PTR duty assignments. 
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3. Can a FTR (who was FT at the signing of the 2010 CBA) steward's super-seniority 

rights be satisfied by offering the steward a NTFT assignment of less than 40 hours 

or more than 44 hours/week? 

ANSWER: No. 

4. Under Article 12.5.C.5.(a).5 an APWU represented employee who is excessed into a 

non-APWU represented craft within the installation shall be returned to the craft from 

which reassigned at the first opportunity. What happens if the "first opportunity" is to 

a NTFT duty assignment with less than 40 hours/week or more than 44 hours? 

ANSWER: The employee will still be returned to their APWU represented craft. 

However, if the employee declines to accept the NTFT duty assignment, they will 

become unencumbered (unassigned) with a "traditional" schedule. 

5. Disputes or concerns regarding initial NTFT staffing and assignments are to be 

pursued through ADRP and not through the normal grievance procedure. Is this 

alternative intended for the start-up of the NTFT assignment procedures or will any 

disputes regarding NTFT jobs be forever banned from the grievance procedure? 

ANSWER: The intent of the ADRP process was to facilitate the start-up of the NTFT 

assignment procedures. Once the initial NTFT staffing process is completed the 

specified ADRP process will be phased out and these issues will be resolved in the 

Article 15 grievance procedure. 
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NTFT's - Leave 

6. How will employees in NTFT duty assignments earn or accrue annual leave? 

ANSWER: Employees in NTFT assignments with a regular schedule of 40 or more 

hours per week will receive an advance of annual leave equal to the maximum for 

their leave category. The employee will not receive additional annual leave credit for 

work hours in excess of 40 hours per week and excess hours will not be tracked as 

potential leave credit hours. 

Employees in NTFT assignments with a weekly schedule of less than 40 hours per 

week will receive a pro-rated advance of annual leave in the same manner as a PTR 

per ELM Exhibit 512.312. For paid hours (for hours worked and paid leave, not 

including donated leave) in excess of their scheduled amount, the employee will 

receive additional annual leave credit up to the maximum credit allowable for their 

leave category within the pay period. Excess hours that do not produce additional 

leave credit within the pay period will be tracked as potential leave credit hours and 

may produce additional leave credit in a future pay period as long as the total leave 

earned to date does not exceed the maximum allowed for a full-time employee. 

7. How will employees in NTFT duty assignments accrue sick leave? 

ANSWER: Employees in NTFT duty assignments, with regular schedules of forty 

(40) hours per week or more, accrue 4 hours sick leave for each full biweekly pay 

period -that is., 13 days ( 104 hours) per 26 period leave year. Employees in NTFT 
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duty assignments with regular schedules of less than forty (40) hours per week will 

accrue sick leave at a rate of one (1) hour for each unit of twenty (20) hours in a pay 

status up to 104 hours (13 days) per 26-period leave year. For example, an 

employee with a 30 hour a week work schedule will receive 3 hours sick leave each 

pay period. For paid hours (for hours worked and paid leave, not including donated 

leave) in excess of their scheduled amount, the employee with regular schedules of 

less than forty (40) hours per week will receive additional sick leave credit up to the 

maximum credit allowed for a full-time employee (up to (1 04 hours [13 days] per 26-

period leave year). Excess hours that do not produce additional leave hours within 

the pay period will be tracked and may produce additional sick leave hours in a 

future pay period as long as the total leave earned to date does not exceed the 

maximum allowed (up to 104 hours [13 days] per 26-period leave year). 

8. When using annual leave, how much leave per day will the employee in a NTFT duty 

assignment be charged? 

ANSWER: The employee in a NTFT duty assignment will be charged leave for the 

amount equal to the work hours of their regular daily scheduled hours (e.g. 6 hours 

for a 6-hour scheduled work day) or for the balance of their scheduled hours for part

tour leave. Employees in NTFT duty assignments will be subject to the same leave 

regulations as all other career employees with regard to the substitution of LWOP in 

lieu of annual leave. However, employees in NTFT duty assignments may elect at 

their option to utilize LWOP in lieu of annual leave for any hours in excess of forty 

(40) hours in a service week. 
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9. When using sick leave, how much sick leave per day will the employee in a NTFT 

duty assignment be charged? 

ANSWER: The employee in a NTFT duty assignment will be charged sick leave for 

the amount equal to work hours of their regular daily scheduled hours (e.g. 6 hours 

for a 6-hour scheduled work day) or the number of scheduled hours remaining if the 

need for leave occurs after the start of their tour. Employees in NTFT duty 

assignments will be subject to the same leave regulations as all other career 

employees with regard to the substitution of LWOP or annual leave in lieu of sick 

leave. However, employees in NTFT duty assignments may elect at their option to 

utilize LWOP in lieu of sick leave for any hours in excess of forty (40) hours in a 

service week. 

10. What happens to the annual leave which has been advanced to an employee in a 

NTFT duty assignment when they bid or are reassigned to/from traditional full-time 

assignments or to NTFT assignment with a different scheduled work hour total per 

week? 

ANSWER: They will have their advanced annual leave amount adjusted to reflect 

the advanced leave policy for their position of record. 

11. What impact will being in LWOP status have on a NTFT duty assignment employee's 

annual leave credit? 

ANSWER: When during the leave year, an employee's absence, including that on 

an employee in a NTFT duty assignment, in a non-pay status totals the equivalent of 
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one pay period of regular service, credit for leave is reduced by the amount of leave 

earned by the employee in a pay period. 

12. How does a NTFT duty assignment employee's schedule affect court leave? 

ANSWER: An employee in a NTFT assignment will receive court leave up to his or 

her scheduled hours for the day. An employee in a NTFT assignment scheduled for 

more than 8 hours in a service day may have paid court leave and postal duty in 

excess of 8 hours up to the employee's regular schedule. 

13. Is an employee in a NTFT duty assignment eligible to receive Administrative Leave? 

ANSWER: Yes. 

14. Are employees in NTFT duty assignments eligible for Military Leave? 

ANSWER: Yes. An employee in a NTFT assignment with a weekly schedule of 40 

or more hours/week receives 120 hours of military leave each fiscal year. An 

employee in a NTFT duty assignment with a weekly schedule of less than 40 

hours/week will receive a pro-rated amount of military leave each fiscal year. That 

pro-rated amount may be increased if there is an increased weekly schedule. 

However, if the employee moves to an assignment scheduled for fewer hours in the 

pay period, there is no change in the military leave for the current fiscal year. 
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15. How much FMLA protected leave are eligible employees in NTFT duty assignments 

authorized? 

ANSWER: Eligible employees in NTFT duty assignments are entitled to 12 

workweeks of protected FMLA leave each year. 

16. How will LWOP usage by employees in NTFT duty assignments impact the waiting 

period for contractual step increases? 

ANSWER: For the purpose of LWOP accrual towards step deferral: 

As per current policy, only whole days of LWOP are counted. Fractional days on 

which the employee has work hours or paid leave and takes LWOP are not counted 

in calculating the total LWOP. (ELM 422.133) 

1 day equals the number of hours in normal daily schedule on the day in which 

LWOP is taken. 1 week equals the number of hours in employee's normal weekly 

schedule (30- 48). For periods of LWOP that encompass an entire pay period, the 

total number of hours in the employee's regular schedule for that pay period will be 

charged. 

As per current policy, step deferral calculation is made each pay period based on the 

prior pay period Step Increase LWOP balance and total hours for employee's normal 

weekly schedule in the current pay period. 

All other provisions of ELM 422.133 will apply. 
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NTFT's - Holidays 

17. How are employees in NTFT duty assignments who are required to work on a 

holiday or designated holiday compensated? 

ANSWER: Employees in NTFT duty assignments scheduled for eight or more hours 

who work on their holiday or designated holiday will receive straight time pay for any 

hours worked up to their normal schedule for that day. They will be paid postal 

overtime for any hours in excess of their normal schedule. Employees in NTFT duty 

assignments normally scheduled for less than eight hours on the holiday or 

designated holiday will only be required to work beyond their normal schedule in an 

emergency and will be compensated with out of schedule premium for such hours up 

to eight hours in the day. They will be paid postal overtime for any hours in excess 

of eight hours in the day. 

18. May employees in NTFT duty assignments who work their holiday or designated 

holiday elect to have their annual leave balance credited with up to eight (8) hours of 

annual leave credit (equal to the number of hours of holiday leave pay received) in 

lieu of holiday leave pay? 

ANSWER: Yes. 
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19. How many hours of holiday pay will employees in NTFT duty assignments receive? 

ANSWER: Employees in NTFT duty assignments receive eight (8) hours of holiday 

pay at the employee's base hour straight time rate on the holiday or day designated 

as their holiday. To be eligible for holiday pay, an employee must be in a pay status 

the last hour of the employee's last scheduled workday prior to or the first hour of the 

employee's first scheduled workday after the holiday. 

20. In what category are employees in NTFT duty assignments on the holiday work 

schedule? 

ANSWER: As full-time employees, they will be subject to the LMOU pecking 

order. Employees in NTFT duty assignments working their holiday or 

designated holiday will be scheduled for the number of hours they normally 

work. Employees in NTFT duty assignments working on their off day will be 

scheduled for 8 hours. 

MVS Questions & Answers 

21.Can MVS Career employees have split days off? 

ANSWER: Employees occupying FTR duty assignments in postal installations which 

have 200 or more man years of employment in the regular work force, career 

employees in mail processing operations, transportation and vehicle maintenance 
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facility operations will have consecutive days off, unless otherwise agreed to by the 

parties at the local level. 

22. Do holddowns still exist? 

ANSWER: Yes, but only unassigned full-time and Full-Time Flexible employees (not 

employees occupying NTFT Flexible duty assignments) that are not on holddowns 

currently may bid on duty assignments that are vacant for 10 or more days; in 

accordance with the provisions outlined in Article 39.1.J. The holddown process 

occurs before PSEs may opt on a vacant duty assignment. 

23.Can employees in NTFT duty assignments have more than a one hour lunch 

or "split shift?" 

ANSWER: No, except in level 20 and below Post Offices. 

24.How is a NTFT Flexible duty assignment created? 

ANSWER: NTFT Flexible duty assignments may be created when a PTF or PTR is 

converted to Full-Time. It is created in the same Occupational group as the PTF or 

PTR was converted from. The number of NTFT Flexible duty assignments cannot 

exceed the number of PTFs and PTRs that were converted in that occupational 

group and installation. 

Page 10 of 12 



25.Can Flexible duty assignments (both Traditional Full-Time Flexible and NTFT) 

schedules be changed? 

ANSWER: Yes, if the schedule is to be changed it must be done on the proceeding 

Wednesday and the total hours and daily hours must remain the same, but start 

times and days off can be changed. 

26. Can traditional FTR duty assignments be reposted as NTFT duty assignments? 

ANSWER: Yes, but only if operationally necessary and after notification and input 

from the Local President and MVS Director. Before the NTFT duty assignment is 

posted the Local Union will have the opportunity to review, make comments, make 

suggestions and propose alternatives. 

27.Can MVS employees who were converted from either PTFs or PTRs at the 

signing of the 2010 agreement bid on Traditional duty assignments? 

ANSWER: Yes. Employees who were not full-time at the signing of the 2010 

agreement may bid on any duty assignment that they are qualified for that is posted 

for bid in the Motor Vehicle Craft. 

28. Can the wages for PSEs be adjusted at the Local level? 

ANSWER: No adjustment of wages can only be done at the national level. 
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29.During the once a year bid can management abolish traditional duty 

assignments? 

ANSWER: The once a year bidding process was not intended nor should it be used 

as a procedure to abolish occupied duty assignments. (Pat McGee letter reissued by 

Peter Sgro on 10-1-1993). 

30.Are MVS PSE's subject to DOT physicals and Drug tests? 

ANSWER: All MVS employees that perform a safety sensitive position are required to 

have the same DOT physicals and are subject to the same DOT drug testing rules. 

PatrlCkM. Devine 
AIM gr., Contract Administration 
Labor Relations 
United States Postal Service 

Date: October 6, 2011 

American Postal Workers Union, 
AFL-CIO 
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QUESTIONS & ANSWERS 

These questions and the responses thereto are not intended to alter, amend, or change 
in any way the terms of the 2010-2015 agreement. 

Article 1.6 settlement 

1. What are the limits for Postmasters and/or second supervisors in Post Offices, 
level 20 and above for the performance of bargaining unit work? 

ANSWER: In offices, Level 20 and above, with less than 100 bargaining unit 
employees, postmasters and supervisors may only perform bargaining unit work 
in accordance with Article 1.6.A. 

2. What happens if an office is downgraded in level during the life of the 
Agreement? 

ANSWER: A Level 18, 16 or 15 office that is downgraded in level will remain at 
the bargaining unit work standard that is in place as of November 21, 2010, 
through the life of the contract. For example, if an office is downgraded from a 
level 18 office to a level 15 office, the permissible amount of bargaining unit work 
which the PM may perform will remain at 15 hours/week permissible for a level 
18 office. The amount of bargaining unit work would not be increased to 25 
hours permissible for a level 15 office. 

[It is the position of the Postal Service, however, that, if as the result of DUO for 
example, a level 15 office is downgraded to a level 13, the postmaster, if one 
remains in the new level 13 office, would be able to perform bargaining unit work 
as any other level 13 PM without restriction. APWU does not agree. Case 011 C-
40-C 11311239.] 

Postal Support Employees (PSEs) 

3. For purposes of determining percentages of PSE's who may work the window 
(1 0% in level 22 and above, 20% in level 21 and below), how are the career retail 
clerks whose duties include working the window determined? 

ANSWER: Any career clerks are counted (both FTR and PTF) whose duty 
assignments include a position description with window responsibility (e.g., SSA, 
Lead Clerk Retail, SSDA, etc.) Window duties will not be unnecessarily added to 
duty assignments solely to circumvent this restriction. 

4. What percentage of PSE's is permissible in the International Service Centers 
(ISC)? 
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ANSWER: Twenty percent (20%) of career clerks in the facility. Beginning May 
23, 2013, the 20% limitation will not apply in accounting periods 2 and 3 (LAX 
and SFO) and in accounting periods 3 and 4 (MIA, JFK and ORO). 

5. If an office has residual vacancies which are not under any Article 12 
withholding, must the PSE with the highest standing on the applicable 
PSE roll be converted to career and assigned? 

ANSWER: No. However, in the Clerk and Motor Vehicle (MVS) crafts, PSE's 
will be permitted to opt for these available residual duty assignments. based on 
their standing on the applicable PSE roll. Such opting does not create any work 
hour or work assignment guarantees. 

6. What is the term of employment for PSEs? 

ANSWER: PSE term of employment is not to exceed 360 days and is based on 
operational need. There is no intent to separate a PSE for more than 5 days to 
disallow health benefits. 

7. May aPSE work in both Function 4 and Function 1? 

ANSWER: Yes. A PSE may be utilized anywhere the PSE is qualified to work. A 
PSE hired under the retail/customer services (function 4) PSE percentage cap 
may be used in function 1 and when doing so will not count against the 20% mail 
processing (function 1) District cap. A PSE hired under the mail processing 
(function 1) PSE percentage may be used in function 4, but when doing so must 
be counted against the 20% retail/customer service (function 4) District cap. 

8. How will career conversion/hiring be done? 

ANSWER: Hiring lists for PSE's will be established by craft and employees will 
be converted to career according to their standing on the appropriate PSE roll. 
Career employees may be hired from appropriate hiring lists only when there are 
no PSE's on the appropriate roll in the installation eligible for conversion to 
career. 

9. How does management determine which PSE will be converted to career 
when such opportunities occur? 

ANSWER: PSEs will be converted to career based upon their craft (or in 
the case of MVS, occupational group) seniority in the installation. 

1 0. Are PSEs eligible for FMLA protected leave? 
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ANSWER: Yes. PSE's who meet eligibility requirements- employment with the 
USPS for an accumulated total of 12 months over the past 7 years (including any 
prior career or non-career service) and have worked a minimum of 1250 hours 
(including any prior career or non-career service) during the 12 month period 
immediately preceding the date the leave begins - are eligible for FMLA 
protected leave. 

11. Does changing between crafts alter PSE standing on the roll? 

ANSWER: Yes. 

12. Can a clerk craft PSE hired in installation "A" be utilized in a different 
installation when needed? 

ANSWER: Yes. However, such utilization should not be to the detriment of PTF 
clerks available through the HUB clerk MOU and, if utilized in customer 
service/retail (function 4) the PSE would be subject to the gaining installation's 
PSE caps for that function. If the gaining office is in a different district, the PSE 
must be counted against both district's PSE caps. 

13. Can a PTF clerk be "loaned" under the rules of the Hub Clerk MOU into a Post 
Office, level 21 and above? 

ANSWER: No. Under the 2010 CBA, part-time flexible clerks may only work in 
Post Offices, level 20 and below. However, there is an exception to this rule. 
Those PTFs who were previously loaned into level 21 and above offices to 
supplement their hours pursuant to the Hub Clerk MOU, etc., may continue to be 
utilized in these same offices and PSEs should not be utilized to their detriment 
when they are available at the straight time rate for the work hours they have 
been regularly assigned to in the past. 

NTFT's- Conversion of PTFs & PTRs 

14. There will no longer be PTF Clerk Craft employees in Post Offices, level 21 and 
above. On what date will the level of the Post Office be determined and will the 
level of the office remain the same during the life of the CBA? 

ANSWER: Office levels will be determined May 23, 2011. Just as the parties 
have historically done with 200 man-year offices, while the actual level of the 
office may change during the life of the 2010 Agreement, the office will continue 
to be considered the same level it was on May 23, 2011. 
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Article 12 

15. When offices are downsized under the Delivery Unit Optimization (DUO) do 
clerks who are displaced have the right to follow their work to the gaining 
installation? 

ANSWER: No. 

MOU Re: Transfer Opportunities to Minimize Excessing 

16. When do the eReassign Transfer Opportunities specified in the "Transfer 
Opportunities to Minimize Excessing" MOU become available to clerks in 
an impacted installation? 

ANSWER: When APWU is notified of pending excessing of one or more 
clerks from the craft and/or installation, all clerks in the impacted 
installation will be notified of their right to apply for transfer to residual 
vacancies within the District and/or 1 00 mile geographic radius which will 
be made available beginning the following month through eReassign for a 
period of 21 days each month until the event has occurred or been 
withdrawn. 

17. What is the area of consideration for the special opportunity to voluntarily 
transfer pursuant to the MOURe: Transfer Opportunities to Minimize 
Excessing granted in Paragraph #2 of the MOU Re: Minimizing Excessing, 
lifting the Item 7 restriction regarding withheld residual vacancies? 

ANSWER: This applies to posted Clerk vacancies within the District and 
to posted Clerk vacancies in installations outside the District, but within a 
one hundred (1 00) mile geographic radius of the impacted installation, 
which are determined to be residual after completion of the 
bidding/assignment process in Article 37.3 and 37.4. 

18. How is the radius for excessing limits pursuant to Article 12 and the MOU on 
Minimizing Excessing calculated? 

ANSWER: It is measured by determining the shortest driving distance between 
the losing installation and the gaining installation. When an installation has 
multiple facilities, the point of measurement is set at the plant or acknowledged 
main office in any customer service only installation. 
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LEAD CLERKS 

19. The Employer will fill Lead Clerk duty assignments in any facilities where clerks 
work without "direct supervision." What is meant by "direct supervision"? 

ANSWER: "Direct supervision" means the actual physical presence of a 
supervisor. 

204-B's 

20. No later than June1, 2012, 204-B usage in the Clerk Craft is restricted to "the 
absence or vacancy of a supervisor for 14 days or more." Is this intended to be 
14 calendar days or 14 work days and must they be consecutive days? 

ANSWER: It is intended to be a period of 14 or more consecutive calendar days 
(two weeks or more). 

21. Must the same 204-B be utilized for the entire two week period? 

ANSWER: No. The 14 day period refers to the absence or vacancy of the 
supervisor. 

22. Beginning June 1, 2012, 204-B's may only be utilized during the absence or 
vacancy of a supervisor for 14 days or more and this use is limited to no more 
than 90 days. Could a different 204-B be utilized for a second 90 day period 
once the first 204-B (or several 204-B's) completed the initial 90 day 
assignment? 

ANSWER: No. The vacancy or absence is normally limited to one 90 day 
period. Exceptions would only be appropriate in very limited situations (e.g., 
supervisor on 4 months maternity leave; supervisor on 6 months military leave; or 
similar situations). 

ARTICLE 15 

23. Article 15, Section 2, Step 3(c) preserves the right of the parties "to supplement 
the grievance file with correspondence up to and including arbitration." What, 
specifically, may be added after the Union's submission of Step 3 additions and 
corrections and may it be added as late as the arbitration hearing, itself? 
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ANSWER: This language does not alter the existing obligation of either 
party to fully develop all arguments and evidence at Step 2 or at Step 3. 
The language recognizes the parties' mutual obligation to supplement the 
record with correspondence regarding postponements, intervention 
invitations, interim awards, etc. The language is not intended for either 
party to withhold evidence for submission at the latest stages of the 
process. 

24. Does the new language in Article 15, Section 2, Step 3 (b) permitting the parties 
to "clearly identify those additional facts and/or contentions for consideration and 
provide any additional relevant documentation to facilitate discussion ... " at Step 
3 as well as the new language in Article 15, Section 2, Step 3(c) permitting the 
Union to submit "a written statement setting forth corrections and additions 
deemed necessary ... " after receiving the employer's Step 3 decision, have any 
applicability to removals or other disciplinary grievances which have been directly 
appealed to arbitration from Step 2? 

ANSWER: No. 

25. When do the changes in Article 15, Section 2, Step 3 (b) and (c) take effect? Do 
these changes impact grievances which were appealed to arbitration before that 
date? 

ANSWER: May 23, 2011. The Article 15 changes for Step 3 do not apply 
to grievances appealed to arbitration before that date. 

26. Where grievances are pending thereon, may the USPS deduct any 
outstanding debts from the terminal leave or other payroll checks of 
retiring or separated employees before the grievance/arbitration procedure 
has been exhausted? 

ANSWER: No. 

27. May the USPS withhold the terminal leave and/or final payroll check(s) 
due a retiring or separated employee because that employee still has 
outstanding debts which are the subject of grievance(s) still pending within 
the grievance/arbitration procedure? 

ANSWER: No. 

28. Must the terminal leave and/or final payroll check(s) be sent to the 
employee's address on file in the Employee Master Record? 

Page 6 of 7 



ANSWER: Not necessarily. Management will promptly distribute such 
terminal leave and/or final payroll checks according to the written request 
of the former employee. 

Manager, Field Labor Relations 
United States Postal Service 
AFL-CIO 

October 20, 2011 

Mil<e Morris 
Director, Industrial Relations 
American Postal Workers Union, 
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Timekeeping 

Q&As 



NTFT’s – Timekeeping 
 

NTFT employees will normally work the number of hours (daily and/or 
weekly) identified in their bid assignment, except in an emergency.  None 
of the examples cited in the Q&A’s which follow, are intended, in any way, 
to diminish that obligation.  They are cited only to reflect the parties’ 
agreement, as to how these NTFT employees would be compensated, 
should such non-recurring emergency situations occur. 
 
 
 
20. A 40 hour/week NTFT employee with a bid schedule as reflected in 
Table 1, because of an emergency is required to work the hours reflected 
in Table 2.  How should that employee be compensated for the week? 

 
 

TABLE 1 – BID SCHEDULE 
 Day BT OL IL ET Hours 
Sat NS     
Sun NS     
Mon 7:00   13:00 6 
Tue 7:00   13:00 6 
Wed 7:00 13:00 13:50 15:50 8 
Thu 7:00 13:00 13:50 17:50 10 
Fri 7:00 13:00 13:50 17:50 10 

Total Hours for the Week 40 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 4 hours of out-of-schedule premium) and receive 4 
hours of FLSA overtime as reflected in Table 3 below. 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat         
Sun         
Mon 8.00       2.00 
Tue 8.00       2.00 
Wed 8.00        
Thu 10.00        
Fri 10.00   4.00*     
Total 44.00   4.00*    4.00 
 

* In this instance, because the employee’s basic hourly rate and FLSA hourly rate would be 
identical, the recognition of 4 hours FLSA overtime on Friday would not result in any additional 
compensation, since it would be offset by the hours out-of schedule premium received during the 
week.  In other situations, the FLSA hourly rate could result in additional compensation. 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun NS     
Mon 7:00 13:00 13:50 15:50 8.00 
Tue 7:00 13:00 13:50 15:50 8.00 
Wed 7:00 13:00 13:50 15:50 8.00 
Thu 7:00 13:00 13:50 17:50 10.00 
Fri 7:00 13:00 13:50 17:50 10.00 
Total Hours Worked in the Week 44.00 



21. A 40 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses 4 hours of annual leave on Friday, and because of an emergency 
is required to work the hours reflected in Table 2.  How should that 
employee be compensated for the week? 
 

TABLE 1 – BID SCHEDULE 
 Day BT OL IL ET Hours 
Sat NS     
Sun NS     
Mon 7:00   13:00 6 
Tue 7:00   13:00 6 
Wed 7:00 13:00 13:50 15:50 8 
Thu 7:00 13:00 13:50 17:50 10 
Fri 7:00 13:00 13:50 17:50 10 

Total Hours for the Week 40 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 4 hours of out-of-schedule premium) and receive 4 
hours of annual leave as reflected in Table 3 below.  Because the 
employee only worked 40 hours during the week, there would be no 
overtime payment. 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat         
Sun         
Mon 8.00       2.00 
Tue 8.00       2.00 
Wed 8.00        
Thu 10.00        
Fri 6.00    4.00    
Total 40.00    4.00   4.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun NS     
Mon 7:00 13:00 13:50 15:50 8.00 
Tue 7:00 13:00 13:50 15:50 8.00 
Wed 7:00 13:00 13:50 15:50 8.00 
Thu 7:00 13:00 13:50 17:50 10.00 
Fri 7:00 13:00 4 Hours AL 6.00 
Total Hours Worked in the Week 40.00 



22. A 32 hour/week NTFT employee with a bid schedule as reflected in Table 
1,  and because of an emergency is required to work the hours reflected in 
Table 2, including 8 hours on his/her Friday off-day.  How should that 
employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun NS     
Mon 7:00 13:00 13:50 15:50 8 
Tue 7:00 13:00 13:50 15:50 8 
Wed 7:00 13:00 13:50 15:50 8 
Thu 7:00 13:00 13:50 15:50 8 
Fri NS     

Total Hours for the Week 32 
 
 
ANSWER:  The NTFT employee would be paid 32 hours at the straight-
time rate and receive 10 hours of postal overtime as reflected in Table 3 
below.  Although the employee only worked only 42 hours in the week, the 
½ hour they worked beyond their 8 hour daily schedule each day as well 
as the 8 hours they worked on their off day will be paid as postal overtime. 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat         
Sun         
Mon 8.50  0.50      
Tue 8.50  0.50      
Wed 8.50  0.50      
Thu 8.50  0.50      
Fri 8.00  8.00      
Total 42.00  10.00      
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun NS     
Mon 7:00 13:00 13:50 16:00 8.50 
Tue 7:00 13:00 13:50 16:00 8.50 
Wed 7:00 13:00 13:50 16:00 8.50 
Thu 7:00 13:00 13:50 16:00 8.50 
Fri 7:00 13:00 13:50 15:50 8.00 
Total Hours Worked in the Week 42.00 



23. A 32 hour/week NTFT employee with a bid schedule as reflected in Table 
1,  and because of an emergency is required to work the hours reflected in 
Table 2, including 8 hours on his/her  Saturday off-day.  How should that 
employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun NS     
Mon 7:00 13:00 13:50 15:50 8 
Tue 7:00 13:00 13:50 15:50 8 
Wed 7:00 13:00 13:50 15:50 8 
Thu 7:00 13:00 13:50 15:50 8 
Fri NS     

Total Hours for the Week 32 
 
 
ANSWER:  The NTFT employee would be paid 32 hours at the straight-
time rate and receive 10 hours of postal overtime as reflected in Table 3 
below.  Although the employee only worked only 42 hours in the week, the 
½ hour they worked beyond their 8 hour daily schedule each day as well 
as the 8 hours they worked on their off day will be paid as postal overtime. 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat 8.00  8.00      
Sun         
Mon 8.50  0.50      
Tue 8.50  0.50      
Wed 8.50  0.50      
Thu 8.50  0.50      
Fri         
Total 42.00  10.00      
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat 7:00 13:00 13:50 15:50 8.00 
Sun NS     
Mon 7:00 13:00 13:50 16:00 8.50 
Tue 7:00 13:00 13:50 16:00 8.50 
Wed 7:00 13:00 13:50 16:00 8.50 
Thu 7:00 13:00 13:50 16:00 8.50 
Fri NS     
Total Hours Worked in the Week 42.00 



24. A 36 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses a full-day (6 hours) of annual leave on Tuesday and, because of an 
emergency is required to work the hours reflected in Table 2.  How should 
that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00   13:00 6 
Mon 7:00   13:00 6 
Tue 7:00   13:00 6 
Wed 7:00   13:00 6 
Thu 7:00   13:00 6 
Fri 7:00   13:00 6 

Total Hours for the Week 36 
 
 
ANSWER:  The NTFT employee would be paid 38 hours at the straight-
time rate (including 8 hours of out-of-schedule premium and 6 hours of 
Sunday premium) and receive 8 hours of postal overtime, 4 hours of 
penalty overtime, and 6 hours of annual leave, as reflected in Table 3 
below.  Since the employee will have 44 hours of work and paid leave 
when their regular schedule ends on Friday (and because they have 
already received overtime on their previous 4 regularly scheduled 
workdays) the additional 4 hours will be penalty overtime.  
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat         
Sun 10.00  2.00    6.00 2.00 
Mon 10.00  2.00     2.00 
Tue     6.00    
Wed 10.00  2.00     2.00 
Thu 10.00  2.00     2.00 
Fri 10.00 4.00       
Total 50.00 4.00 8.00  6.00  6.00 8.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 13:00 13:50 17:50 10.00 
Mon 7:00 13:00 13:50 17:50 10.00 
Tue 6 Hours Annual Leave  
Wed 7:00 13:00 13:50 17:50 10.00 
Thu 7:00 13:00 13:50 17:50 10.00 
Fri 7:00 13:00 13:50 17:50 10.00 
Total Hours Worked in the Week 50.00 



25.A 36 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses a full-day (6 hours) of LWOP on Tuesday and, because of an 
emergency is required to work the hours reflected in Table 2.  How should 
that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00   13:00 6 
Mon 7:00   13:00 6 
Tue 7:00   13:00 6 
Wed 7:00   13:00 6 
Thu 7:00   13:00 6 
Fri 7:00   13:00 6 

Total Hours for the Week 36 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 10 hours of out-of-schedule premium and 6 hours of 
Sunday premium) and receive 8 hours of postal overtime, 2 hours of 
penalty overtime, and 6 hours of LWOP, as reflected in Table 3 below.   
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat         
Sun 10.00  2.00    6.00 2.00 
Mon 10.00  2.00     2.00 
Tue      6.00   
Wed 10.00  2.00     2.00 
Thu 10.00  2.00     2.00 
Fri 10.00 2.00      2.00 
Total 50.00 2.00 8.00   6.00 6.00 10.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 13:00 13:50 17:50 10.00 
Mon 7:00 13:00 13:50 17:50 10.00 
Tue 6 Hours LWOP  
Wed 7:00 13:00 13:50 17:50 10.00 
Thu 7:00 13:00 13:50 17:50 10.00 
Fri 7:00 13:00 13:50 17:50 10.00 
Total Hours Worked in the Week 50.00 



26.A 48 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses a full-day (8 hours) of annual leave on Friday and, otherwise works 
his regular schedule as reflected in Table 2.  How should that employee be 
compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun NS     
Mon 7:00 13:00 13:50 17:50 10 
Tue 7:00 13:00 13:50 17:50 10 
Wed 7:00 13:00 13:50 17:50 10 
Thu 7:00 13:00 13:50 17:50 10 
Fri 7:00 13:00 13:50 15:50 8 

Total Hours for the Week 48 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate and receive 8 hours of annual leave, as reflected in Table 3 
below. Since the employee worked only 40 hours he/she would receive no 
FLSA or postal overtime compensation. 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat         
Sun         
Mon 10.00        
Tue 10.00        
Wed 10.00        
Thu 10.00        
Fri     8.00    
Total 40.00    8.00    
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun NS     
Mon 7:00 13:00 13:50 17:50 10.00 
Tue 7:00 13:00 13:50 17:50 10.00 
Wed 7:00 13:00 13:50 17:50 10.00 
Thu 7:00 13:00 13:50 17:50 10.00 
Fri 8 Hours Annual Leave  
Total Hours Worked in the Week 40.00 



27.A 30 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses a full-day (6 hours) of annual leave on Friday and, because of an 
emergency is required to work the hours reflected in Table 2.  How should 
that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun NS     
Mon 7:00   13:00 6 
Tue 7:00   13:00 6 
Wed 7:00   13:00 6 
Thu 7:00   13:00 6 
Fri 7:00   13:00 6 

Total Hours for the Week 30 
 
 
ANSWER:  The NTFT employee would be paid 32 hours at the straight-
time rate (including 8 hours of out-of-schedule premium) and receive 8 
hours of postal overtime and 6 hours of annual leave, as reflected in Table 
3 below.   
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat         
Sun         
Mon 10.00  2.00     2.00 
Tue 10.00  2.00     2.00 
Wed 10.00  2.00     2.00 
Thu 10.00  2.00     2.00 
Fri     6.00    
Total 40.00  8.00  6.00   8.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun NS     
Mon 7:00 13:00 13:50 17:50 10.00 
Tue 7:00 13:00 13:50 17:50 10.00 
Wed 7:00 13:00 13:50 17:50 10.00 
Thu 7:00 13:00 13:50 17:50 10.00 
Fri 6 Hours Annual Leave  
Total Hours Worked in the Week 40.00 



28. A 36 hour/week NTFT employee with a bid schedule as reflected in Table 
1, because of an emergency is required to work the hours reflected in Table 
2.  How should that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat 7:00   13:00 6 
Sun 7:00   13:00 6 
Mon 7:00   13:00 6 
Tue 7:00   13:00 6 
Wed 7:00   13:00 6 
Thu 7:00   13:00 6 
Fri NS     

Total Hours for the Week 36 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 10 hours of out-of-schedule premium and 6 hours of 
Sunday premium) and receive 2 hours of postal overtime, 6 hours of FLSA 
overtime and 11 hours of penalty overtime, as reflected in Table 3 below.  
Even though the 6 hours on Thursday between 07:00 and 13:00 are part 
of the employee’s bid schedule, FLSA will force those hours into FLSA 
overtime since the employee has already worked 40 straight time hours.  
The 8 hours worked on Friday is penalty overtime because the employee 
was required to work over six (6) days in the service week (Article 8.5.F).  
 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat 8.50  0.50     2.00 
Sun 8.50  0.50    6.00 2.00 
Mon 8.50  0.50     2.00 
Tue 8.50  0.50     2.00 
Wed 8.50 0.50      2.00 
Thu 8.50 2.50  6.00*     
Fri 8.00 8.00       
Total 59.00 11.00 2.00 6.00*   6.00 10.00 
 
* In this instance, although the employee’s basic hourly rate and FLSA hourly rate would 
not be identical, the recognition of 6 hours FLSA overtime on Friday would not result in 
any additional compensation, since it would be more than offset by the 10 hours of out-of 
schedule premium and 11 hours of penalty overtime received during the week.  In other 
situations, the FLSA hourly rate could result in additional compensation. 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat 7:00 13:00 13:50 16:00 8.50 
Sun 7:00 13:00 13:50 16:00 8.50 
Mon 7:00 13:00 13:50 16:00 8.50 
Tue 7:00 13:00 13:50 16:00 8.50 
Wed 7:00 13:00 13:50 16:00 8.50 
Thu 7:00 13:00 13:50 16:00 8.50 
Fri 7:00 13:00 13:50 15:50 8.00 
Total Hours Worked in the Week 59.00 



29. A 36 hour/week NTFT employee with a bid schedule as reflected in Table 
1, because of an emergency is required to work the hours reflected in Table 
2.  How should that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00   13:00 6 
Mon 7:00   13:00 6 
Tue 7:00   13:00 6 
Wed 7:00   13:00 6 
Thu 7:00   13:00 6 
Fri 7:00   13:00 6 

Total Hours for the Week 36 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 10 hours of out-of-schedule premium and 6 hours of 
Sunday premium) and receive 2 hours of postal overtime, and 11 hours of 
penalty overtime, as reflected in Table 3 below.  Even though the 6 hours 
on Friday between 07:00 and 13:00 are part of the employee’s bid 
schedule, FLSA will force those hours into FLSA overtime since the 
employee has already worked 40 straight time hours.   The 8 hours 
worked on Saturday is penalty overtime because the employee was 
required to work over six (6) days in the service week (Article 8.5.F).  
 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat 8.00 8.00       
Sun 8.50  0.50    6.00 2.00 
Mon 8.50  0.50     2.00 
Tue 8.50  0.50     2.00 
Wed 8.50  0.50     2.00 
Thu 8.50 0.50      2.00 
Fri 8.50 2.50  6.00*     
Total 59.00 11.00 2.00 6.00*   6.00 10.00 
 
* In this instance, although the employee’s basic hourly rate and FLSA hourly rate would 
not be identical, the recognition of 6 hours FLSA overtime on Friday would not result in 
any additional compensation, since it would be more than offset by the 10 hours of out-of 
schedule premium and 11 hours of penalty overtime received during the week.  In other 
situations, the FLSA hourly rate could result in additional compensation. 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat 7:00 13:00 13:50 15:50 8.00 
Sun 7:00 13:00 13:50 16:00 8.50 
Mon 7:00 13:00 13:50 16:00 8.50 
Tue 7:00 13:00 13:50 16:00 8.50 
Wed 7:00 13:00 13:50 16:00 8.50 
Thu 7:00 13:00 13:50 16:00 8.50 
Fri 7:00 13:00 13:50 16:00 8.50 
Total Hours Worked in the Week 59.00 



30. A 48 hour/week NTFT employee with a bid schedule as reflected in Table 
1, works their bid schedule as reflected in Table 2.  How should that 
employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat 7:00 12:00 12:50 15:50 8 
Sun 7:00 12:00 12:50 15:50 8 
Mon 7:00 12:00 12:50 15:50 8 
Tue 7:00 12:00 12:50 15:50 8 
Wed 7:00 12:00 12:50 15:50 8 
Thu 7:00 12:00 12:50 15:50 8 
Fri NS     

Total Hours for the Week 48 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 8 hours of Sunday premium) and receive 8 hours of 
FLSA overtime, as reflected in Table 3 below.   The employee would 
receive FLSA overtime, rather than postal overtime, because the 
additional hours (above 40/week) were a part of his/her bid schedule. 
 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat 8.00        
Sun 8.00      8.00  
Mon 8.00        
Tue 8.00        
Wed 8.00        
Thu 8.00   8.00     
Fri         
Total 48.00   8.00   8.00  
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat 7:00 12:00 12:50 15:50 8.00 
Sun 7:00 12:00 12:50 15:50 8.00
Mon 7:00 12:00 12:50 15:50 8.00
Tue 7:00 12:00 12:50 15:50 8.00
Wed 7:00 12:00 12:50 15:50 8.00
Thu 7:00 12:00 12:50 15:50 8.00
Fri NS     
Total Hours Worked in the Week 48.00 



31. A 48 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses 8 hours of annual leave on Saturday and works their bid schedule the 
remainder of the week as reflected in Table 2.  How should that employee be 
compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat 7:00 12:00 12:50 15:50 8 
Sun 7:00 12:00 12:50 15:50 8 
Mon 7:00 12:00 12:50 15:50 8 
Tue 7:00 12:00 12:50 15:50 8 
Wed 7:00 12:00 12:50 15:50 8 
Thu 7:00 12:00 12:50 15:50 8 
Fri NS     

Total Hours for the Week 48 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 8 hours of Sunday premium) and receive 8 hours of 
annual leave, as reflected in Table 3 below.   The employee would not 
receive any overtime pay (FLSA or postal), because his/her total 
workhours did not exceed 40 hours/week. 
 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat     8.00    
Sun 8.00      8.00  
Mon 8.00        
Tue 8.00        
Wed 8.00        
Thu 8.00        
Fri         
Total 40.00    8.00  8.00  
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat 8 Hours Annual Leave  
Sun 7:00 12:00 12:50 15:50 8.00
Mon 7:00 12:00 12:50 15:50 8.00
Tue 7:00 12:00 12:50 15:50 8.00
Wed 7:00 12:00 12:50 15:50 8.00
Thu 7:00 12:00 12:50 15:50 8.00
Fri NS     
Total Hours Worked in the Week 40.00 



32. A 44 hour/week NTFT employee with a bid schedule as reflected in Table 
1, works their bid schedule as reflected in Table 2.  How should that 
employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 18:50 11 
Mon 7:00 12:00 12:50 18:50 11
Tue 7:00 12:00 12:50 18:50 11
Wed 7:00 12:00 12:50 18:50 11
Thu NS     
Fri NS     

Total Hours for the Week 44 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 8 hours of Sunday premium and 2 hours of night 
differential) and receive 4 hours of FLSA overtime, as reflected in Table 3 
below.   The employee would receive FLSA overtime, rather than postal 
overtime, because the additional hours (above 40/week) were a part of 
his/her bid schedule.  The employee would be limited to 8 hours of 
Sunday premium even though he/she worked 11 hours on Sunday (ELM 
434.31.b). 
 
 
TABLE 3 – Employee Would be PAID as Follows:  
 Work Penalty Postal FLSA  FT Sun  Night 
 Hours OT OT OT AL LWOP Prem OOS Diff 
 052 043 053  055 060 072 073 054 
Sat          
Sun 11.00      8.00  0.50 
Mon 11.00        0.50 
Tue 11.00        0.50 
Wed 11.00   4.00     0.50 
Thu          
Fri          
Total 44.00   4.00   8.00  2.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 18:50 11.00
Mon 7:00 12:00 12:50 18:50 11.00
Tue 7:00 12:00 12:50 18:50 11.00
Wed 7:00 12:00 12:50 18:50 11.00
Thu NS     
Fri NS     
Total Hours Worked in the Week 44.00 



33. A 44 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses 6 hours of annual leave on Sunday and because of an emergency is 
required to work the hours reflected in Table 2.  How should that employee be 
compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 18:50 11 
Mon 7:00 12:00 12:50 18:50 11
Tue 7:00 12:00 12:50 18:50 11
Wed 7:00 12:00 12:50 18:50 11
Thu NS     
Fri NS     

Total Hours for the Week 44 
 
 
ANSWER:  The NTFT employee would be paid 38 hours at the straight-
time rate (including 5 hours of Sunday premium and 1.5 hours of night 
differential) and receive 1 hours of penalty overtime and 6 hours of annual 
leave, as reflected in Table 3 below.   The employee would receive 
penalty overtime, because the additional hour  on Sunday was his/her 12th 
hour, in addition to 5 work hours and 6 paid leave hours. 
  
 
TABLE 3 – Employee Would be PAID as Follows:  
 Work Penalty Postal FLSA  FT Sun  Night 
 Hours OT OT OT AL LWOP Prem OOS Diff 
 052 043 053  055 060 072 073 054 
Sat          
Sun 6.00 1.00   6.00  5.00   
Mon 11.00        0.50 
Tue 11.00        0.50 
Wed 11.00        0.50 
Thu          
Fri          
Total 39.00 1.00   6.00  5.00  1.50 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 6:00 12:00 6 Hours AL 6.00
Mon 7:00 12:00 12:50 18:50 11.00
Tue 7:00 12:00 12:50 18:50 11.00
Wed 7:00 12:00 12:50 18:50 11.00
Thu NS     
Fri NS     
Total Hours Worked in the Week 39.00 



34. A 44 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses 6 hours of LWOP on Sunday and because of an emergency is 
required to work the hours as reflected in Table 2.  How should that employee 
be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 18:50 11 
Mon 7:00 12:00 12:50 18:50 11
Tue 7:00 12:00 12:50 18:50 11
Wed 7:00 12:00 12:50 18:50 11
Thu NS     
Fri NS     

Total Hours for the Week 44 
 
 
ANSWER:  The NTFT employee would be paid 38 hours at the straight-
time rate (including 5 hours of Sunday premium and 1.5 hour night 
differential) and receive 1 hour of postal overtime and 6 hours of LWOP, 
as reflected in Table 3 below.   The employee would receive postal 
overtime instead of penalty overtime, while the additional hour  on Sunday  
was his/her 12th hour,  because of the 6 non-paid leave hours. 
 
  
TABLE 3 – Employee Would be PAID as Follows:  
 Work Penalty Postal FLSA  FT Sun  Night 
 Hours OT OT OT AL LWOP Prem OOS Diff 
 052 043 053  055 060 072 073 054 
Sat          
Sun 6.00  1.00   6.00 5.00   
Mon 11.00        0.50 
Tue 11.00        0.50 
Wed 11.00        0.50 
Thu          
Fri          
Total 39.00  1.00   6.00 5.00  1.50 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 6:00 12:00 6 Hours LWOP 6.00
Mon 7:00 12:00 12:50 18:50 11.00
Tue 7:00 12:00 12:50 18:50 11.00
Wed 7:00 12:00 12:50 18:50 11.00
Thu NS     
Fri NS     
Total Hours Worked in the Week 39.00 



35. A 44 hour/week NTFT employee with a bid schedule as reflected in Table 
1, because of an emergency is required to work the hours as reflected in 
Table 2.  How should that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 18:50 11 
Mon 7:00 12:00 12:50 18:50 11
Tue 7:00 12:00 12:50 18:50 11
Wed 7:00 12:00 12:50 18:50 11
Thu NS     
Fri NS     

Total Hours for the Week 44 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 8 hours of Sunday premium and 6 hours night 
differential) and receive 8 hours of postal overtime, 4 hours of FLSA 
overtime, and 13 hours of penalty overtime, as reflected in Table 3 below.   
[Note: if a timely grievance is filed, the employee would be entitled to an 
additional premium of 50% for the 5 hours worked beyond 60 hours/week. 
(JCIM Article 8, page 8)  The employee should have been sent home on 
Thursday, once he/she reached 60 hours – the remaining 5 hours would 
have been paid as guarantee time at the penalty overtime rate.] 
  
 
TABLE 3 – Employee Would be PAID as Follows:  
 Work Penalty Postal FLSA  FT Sun  Night 
 Hours OT OT OT AL LWOP Prem OOS Diff 
 052 043 053  055 060 072 073 054 
Sat 9.00 1.00 8.00       
Sun 12.00 1.00     8.00  1.50 
Mon 12.00 1.00       1.50 
Tue 12.00 1.00       1.50 
Wed 12.00 1.00  4.00     1.50 
Thu 8.00 8.00        
Fri          
Total 65.00 13.00 8.00 4.00   8.00  6.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat 7:00 12:00 12:50 16:50 9.00 
Sun 7:00 12:00 12:50 19:50 12.00
Mon 7:00 12:00 12:50 19:50 12.00
Tue 7:00 12:00 12:50 19:50 12.00
Wed 7:00 12:00 12:50 19:50 12.00
Thu 7:00 12:00 12:50 15:50 8.00 
Fri NS     
Total Hours Worked in the Week 65.00 



36. A 44 hour/week NTFT employee with a bid schedule as reflected in Table 
1, because of an emergency is required to work the hours as reflected in 
Table 2.  How should that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 18:50 11 
Mon 7:00 12:00 12:50 18:50 11
Tue 7:00 12:00 12:50 18:50 11
Wed 7:00 12:00 12:50 18:50 11
Thu NS     
Fri NS     

Total Hours for the Week 44 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 8 hours of Sunday premium and 6 hours night 
differential) and receive 8 hours of postal overtime, 4 hours of FLSA 
overtime, and 4 hours of penalty overtime, as reflected in Table 3 below.    
 
 
TABLE 3 – Employee Would be PAID as Follows:  
 Work Penalty Postal FLSA  FT Sun  Night 
 Hours OT OT OT AL LWOP Prem OOS Diff 
 052 043 053  055 060 072 073 054 
Sat NS         
Sun 12.00 1.00     8.00  1.50 
Mon 12.00 1.00       1.50 
Tue 12.00 1.00       1.50 
Wed 12.00 1.00  4.00     1.50 
Thu 8.00  8.00       
Fri          
Total 56.00 4.00 8.00 4.00   8.00  6.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 19:50 12.00
Mon 7:00 12:00 12:50 19:50 12.00
Tue 7:00 12:00 12:50 19:50 12.00
Wed 7:00 12:00 12:50 19:50 12.00
Thu 7:00 12:00 12:50 15:50 8.00 
Fri NS     
Total Hours Worked in the Week 56.00 



37. A 44 hour/week NTFT employee with a bid schedule as reflected in Table 
1, because of an emergency is required to work the hours as reflected in 
Table 2.  How should that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 18:50 11 
Mon 7:00 12:00 12:50 18:50 11
Tue 7:00 12:00 12:50 18:50 11
Wed 7:00 12:00 12:50 18:50 11
Thu NS     
Fri NS     

Total Hours for the Week 44 
 
 
ANSWER:  The NTFT employee would be paid 38 hours at the straight-
time rate (including 5 hours of Sunday premium and 4.5 hours of night 
differential) and receive 8 hours of postal overtime and 4 hours of penalty 
overtime, as reflected in Table 3 below.    
 
 
TABLE 3 – Employee Would be PAID as Follows:  
 Work Penalty Postal FLSA  FT Sun  Night 
 Hours OT OT OT AL LWOP Prem OOS Diff 
 052 043 053  055 060 072 073 054 
Sat NS         
Sun 6.00 1.00   6.00  5.00   
Mon 12.00 1.00       1.50 
Tue 12.00 1.00       1.50 
Wed 12.00 1.00       1.50 
Thu 8.00  8.00       
Fri          
Total 50.00 4.00 8.00  6.00  5.00  4.50 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 6:00 12:00 6 Hours AL 6.00
Mon 7:00 12:00 12:50 19:50 12.00
Tue 7:00 12:00 12:50 19:50 12.00
Wed 7:00 12:00 12:50 19:50 12.00
Thu 7:00 12:00 12:50 15:50 8.00 
Fri NS     
Total Hours Worked in the Week 56.00 



38. A 30 hour/week NTFT employee with a bid schedule as reflected in Table 
1 and works their bid schedule for the week, as reflected in Table 2.  How 
should that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00   13:00 6 
Mon 7:00   13:00 6 
Tue 7:00   13:00 6 
Wed 7:00   13:00 6 
Thu 7:00   13:00 6 
Fri NS     

Total Hours for the Week 30 
 
 
ANSWER:  The NTFT employee would be paid 30 hours at the straight-
time rate (including 6 hours of Sunday premium), as reflected in Table 3 
below.  The remaining 10 hours would be recorded as non-scheduled 
hours for x-foot purposes.   
 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat         
Sun 6.00      6.00  
Mon 6.00        
Tue 6.00        
Wed 6.00        
Thu 6.00        
Fri         
Total 30.00      6.00  
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00   13:00 6.00
Mon 7:00   13:00 6.00
Tue 7:00   13:00 6.00
Wed 7:00   13:00 6.00
Thu 7:00   13:00 6.00 
Fri NS     
Total Hours Worked in the Week 30.00 



39. A 30 hour/week NTFT employee with a bid schedule as reflected in Table 
1, because of an emergency is required to work the hours as reflected in 
Table 2.    How should that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat 7:00   13:00 6 
Sun 7:00   13:00 6 
Mon 7:00   13:00 6 
Tue 7:00   13:00 6 
Wed 7:00   13:00 6 
Thu NS     
Fri NS     

Total Hours for the Week 30 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 10 hours of out-of-schedule premium and 6 hours of 
Sunday premium) and 9 hours of postal overtime, as reflected in Table 3 
below.   
 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat 9.00  1.00     2.00 
Sun 8.00      6.00 2.00 
Mon 8.00       2.00 
Tue 8.00       2.00 
Wed 8.00       2.00 
Thu 8.00  8.00      
Fri         
Total 49.00  9.00    6.00 10.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat 7:00 12:00 12:50 16:50 9.00 
Sun 7:00 12:00 12:50 15:50 8.00
Mon 7:00 12:00 12:50 15:50 8.00
Tue 7:00 12:00 12:50 15:50 8.00
Wed 7:00 12:00 12:50 15:50 8.00
Thu 7:00 12:00 12:50 15:50 8.00 
Fri NS     
Total Hours Worked in the Week 49.00 



40. A 30 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses 6 hours of annual leave on Saturday and,  because of an emergency 
is required to work the hours as reflected in Table 2.    How should that 
employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat 7:00   13:00 6 
Sun 7:00   13:00 6 
Mon 7:00   13:00 6 
Tue 7:00   13:00 6 
Wed 7:00   13:00 6 
Thu NS     
Fri NS     

Total Hours for the Week 30 
 
 
ANSWER:  The NTFT employee would be paid 32 hours at the straight-
time rate (including 8 hours of out-of-schedule premium and 6 hours of 
Sunday premium), 6 hours of annual leave, and 8 hours of postal 
overtime, as reflected in Table 3 below.   
 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat     6.00    
Sun 8.00      6.00 2.00 
Mon 8.00       2.00 
Tue 8.00       2.00 
Wed 8.00       2.00 
Thu 8.00  8.00      
Fri         
Total 40.00  8.00  6.00  6.00 8.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat 6 Hours Annual Leave  
Sun 7:00 12:00 12:50 15:50 8.00
Mon 7:00 12:00 12:50 15:50 8.00
Tue 7:00 12:00 12:50 15:50 8.00
Wed 7:00 12:00 12:50 15:50 8.00
Thu 7:00 12:00 12:50 15:50 8.00 
Fri NS     
Total Hours Worked in the Week 40.00 



41. A 30 hour/week NTFT employee with a bid schedule as reflected in Table 
1, because of an emergency is required to work the hours as reflected in 
Table 2.    How should that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 17:50 10 
Mon 7:00 12:00 12:50 15:50 8 
Tue 7:00 12:00 12:50 15:50 8 
Wed 7:00   11:00 4 
Thu NS     
Fri NS     

Total Hours for the Week 30 
 
 
ANSWER:  The NTFT employee would be paid 34 hours at the straight-
time rate (including 4 hours of out-of-schedule premium, 2 hours night 
differential and 8 hours of Sunday premium), 6 hours of postal overtime, 
and 4 hours of penalty overtime as reflected in Table 3 below.  The 
employee would be limited to 8 hours of Sunday premium even though 
they he/she worked 11 hours on Sunday (ELM 434.31.b). 
 
 
 
TABLE 3 – Employee Would be PAID as Follows:  
 Work Penalty Postal FLSA  FT Sun  Night 
 Hours OT OT OT AL LWOP Prem OOS Diff 
 052 043 053  055 060 072 073 054 
Sat          
Sun 11.00 1.00     8.00  0.50 
Mon 11.00 1.00 2.00      0.50 
Tue 11.00 1.00 2.00      0.50 
Wed 11.00 1.00 2.00     4.00 0.50 
Thu          
Fri          
Total 44.00 4.00 6.00    8.00 4.00 2.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 18:50 11.00
Mon 7:00 12:00 12:50 18:50 11.00
Tue 7:00 12:00 12:50 18:50 11.00
Wed 7:00 12:00 12:50 18:50 11.00
Thu NS     
Fri NS     
Total Hours Worked in the Week 44.00 



42. A 36 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses 6 hours of annual leave on Sunday and 1 hour of annual leave on 
Monday and Tuesday.  Because of an emergency he/she is  required to work 
the hours as reflected in Table 2.    How should that employee be 
compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 19:50 12 
Mon 7:00 12:00 12:50 19:50 12 
Tue 7:00 12:00 12:50 19:50 12 
Wed NS     
Thu NS     
Fri NS     

Total Hours for the Week 36 
 
 
ANSWER:  The NTFT employee would be paid 28 hours at the straight-
time rate (including 6 hours of Sunday premium and 1.50 hours night 
differential), 8 hours of annual leave, 8 hours of postal overtime, and 3 
hours of penalty overtime as reflected in Table 3 below.   
 
 
TABLE 3 – Employee Would be PAID as Follows:  
 Work Penalty Postal FLSA  FT Sun  Night 
 Hours OT OT OT AL LWOP Prem OOS Diff 
 052 043 053  055 060 072 073 054 
Sat          
Sun 6.00    6.00  6.00  0.50 
Mon 11.00    1.00    0.50 
Tue 11.00    1.00    0.50 
Wed 11.00 3.00 8.00       
Thu          
Fri          
Total 39.00 3.00 8.00  8.00  6.00  1.50 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 13:00 6 Hours AL 6.00
Mon 7:00 12:00 12:50 18:50 11.00
Tue 7:00 12:00 12:50 18:50 11.00
Wed 7:00 12:00 12:50 18:50 11.00
Thu NS 1 Hour AL on Monday  
Fri NS and on Tuesday  
Total Hours Worked in the Week 39.00 



43. A 32 hour/week NTFT employee with a bid schedule as reflected in Table 
1, because of an emergency is  required to work the hours as reflected in 
Table 2.    How should that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 15:50 8 
Mon 7:00 12:00 12:50 15:50 8 
Tue 7:00 12:00 12:50 15:50 8 
Wed 7:00 12:00 12:50 15:50 8 
Thu NS     
Fri NS     

Total Hours for the Week 32 
 
 
ANSWER:  The NTFT employee would be paid 32 hours at the straight-
time rate (including 8 hours of Sunday premium and 6 hours of night 
differential), 16 hours of postal overtime, and 17 hours of penalty overtime 
as reflected in Table 3 below.     [Note: if a timely grievance is filed, the 
employee would be entitled to an additional premium of 50% for the 5 
hours worked beyond 60 hours/week. (JCIM Article 8, page 8)  The 
employee should have been sent home on Thursday, once he/she 
reached 60 hours – the remaining 5 hours would have been paid as 
guarantee time at the penalty overtime rate.] 
 
 
 
TABLE 3 – Employee Would be PAID as Follows:  
 Work Penalty Postal FLSA  FT Sun  Night 
 Hours OT OT OT AL LWOP Prem OOS Diff 
 052 043 053  055 060 072 073 054 
Sat 9.00 1.00 8.00       
Sun 12.00 2.00 2.00    8.00  1.50 
Mon 12.00 2.00 2.00      1.50 
Tue 12.00 2.00 2.00      1.50 
Wed 12.00 2.00 2.00      1.50 
Thu 8.00 8.00        
Fri          
Total 65.00 17.00 16.00    8.00  6.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat 7:00 12:00 12:50 16:50 9.00 
Sun 7:00 12:00 12:50 19:50 12.00
Mon 7:00 12:00 12:50 19:50 12.00
Tue 7:00 12:00 12:50 19:50 12.00
Wed 7:00 12:00 12:50 19:50 12.00
Thu 7:00 12:00 12:50 15:50 8.00 
Fri NS     
Total Hours Worked in the Week 65.00 



44. A 30 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses 6 hours of LWOP on Wednesday and,  because of an emergency is 
required to work the hours as reflected in Table 2.    How should that 
employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat 7:00   13:00 6 
Sun 7:00   13:00 6 
Mon 7:00   13:00 6 
Tue 7:00   13:00 6 
Wed 7:00   13:00 6 
Thu NS     
Fri NS     

Total Hours for the Week 30 
 
 
ANSWER:  The NTFT employee would be paid 32 hours at the straight-
time rate (including 8 hours of out-of-schedule premium and 6 hours of 
Sunday premium),  and 8.40 hours of postal overtime, while using 6.0 
hours of LWOP, as reflected in Table 3 below.   
 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat 8.10  0.10     2.00 
Sun 8.10  0.10    6.00 2.00 
Mon 8.10  0.10     2.00 
Tue 8.10  0.10     2.00 
Wed      6.00   
Thu 8.00  8.00      
Fri         
Total 40.40  8.40   6.00 6.00 8.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat 7:00 12:00 12:50 15:60 8.10
Sun 7:00 12:00 12:50 15:60 8.10
Mon 7:00 12:00 12:50 15:60 8.10
Tue 7:00 12:00 12:50 15:60 8.10
Wed 6 Hours LWOP  
Thu 7:00 12:00 12:50 15:50 8.00 
Fri NS     
Total Hours Worked in the Week 40.40 



45. A 36 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses 6 hours of annual leave on Sunday.  Because of an emergency 
he/she is  required to work the hours as reflected in Table 2.    How should 
that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00 12:00 12:50 16:50 9 
Mon 7:00 12:00 12:50 16:50 9 
Tue 7:00 12:00 12:50 16:50 9 
Wed 7:00 12:00 12:50 16:50 9 
Thu NS     
Fri NS     

Total Hours for the Week 36 
 
 
ANSWER:  The NTFT employee would be paid 30 hours at the straight-
time rate (including 3 hours of Sunday premium and 6.5 hours night 
differential), 6 hours of annual leave, 12 hours of postal overtime, and 8 
hours of penalty overtime as reflected in Table 3 below.   
 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  Night 
 Hours OT OT OT AL LWOP Prem OOS Diff 
 052 043 053  055 060 072 073 054 
Sat          
Sun 6.00 2.00 1.00  6.00  3.00  2.00 
Mon 12.00 2.00 1.00      1.50 
Tue 12.00 2.00 1.00      1.50 
Wed 12.00 2.00 1.00      1.50 
Thu 8.00  8.00       
Fri          
Total 50.00 8.00 12.00  6.00  3.00  6.50 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 4:00 10:00 6 Hours AL 6.00
Mon 7:00 12:00 12:50 19:50 12.00
Tue 7:00 12:00 12:50 19:50 12.00
Wed 7:00 12:00 12:50 19:50 12.00
Thu 7:00 12:00 12:50 15:50 8.00 
Fri NS     
Total Hours Worked in the Week 50.00 



 
46. A 32 hour/week NTFT employee with a bid schedule as reflected in Table 
1, uses 4 hours of annual leave on Monday and, because of an emergency is  
required to work the hours as reflected in Table 2.    How should that 
employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00   11:00 4 
Mon 7:00 12:00 12:50 17:50 10 
Tue 7:00   13:00 6 
Wed 7:00   13:00 6 
Thu 7:00   13:00 6 
Fri NS     

Total Hours for the Week 32 
 
 
ANSWER:  The NTFT employee would be paid 32 hours at the straight-
time rate (including 4 hours of out-of-schedule premium and 4 hours of 
Sunday premium) and 4 hours of annual leave, as reflected in Table 3 
below 
 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat         
Sun 6.00      4.00 2.00 
Mon 6.00    4.00    
Tue 6.00        
Wed 8.00       2.00 
Thu 6.00        
Fri         
Total 32.00    4.00  4.00 4.00 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat NS     
Sun 7:00   13:00 6.00
Mon 7:00 13:00 4 hours AL 6.00
Tue 7:00   13:00 6.00
Wed 7:00 12:00 12:50 15:50 8.00
Thu 7:00   13:00 6.00 
Fri NS     
Total Hours Worked in the Week 32.00 



47. A 48 hour/week NTFT employee with a bid schedule as reflected in Table 
1, because of an emergency is  required to work the hours as reflected in 
Table 2.    How should that employee be compensated for the week? 

 
TABLE 1 – BID SCHEDULE 

 Day BT OL IL ET Hours 
Sat 7:00 12:00 12:50 15:50 8 
Sun 7:00 12:00 12:50 15:50 8 
Mon 7:00 12:00 12:50 15:50 8 
Tue 7:00 12:00 12:50 15:50 8 
Wed 7:00 12:00 12:50 15:50 8 
Thu 7:00 12:00 12:50 15:50 8 
Fri NS     

Total Hours for the Week 48 
 
 
ANSWER:  The NTFT employee would be paid 40 hours at the straight-
time rate (including 8 hours of Sunday premium), 2 hours of postal 
overtime, 8 hours of FLSA overtime, and 1 hour of penalty overtime as 
reflected in Table 3 below 
 
 
TABLE 3 – Employee Would be PAID as Follows: 
 Work Penalty Postal FLSA  FT Sun  
 Hours OT OT OT AL LWOP Prem OOS 
 052 043 053  055 060 072 073 
Sat 8.50  0.50      
Sun 8.50  0.50    8.00  
Mon 8.50  0.50      
Tue 8.50  0.50      
Wed 8.50 0.50       
Thu 8.50 0.50  8.00     
Fri         
Total 51.00 1.00 2.00 8.00     
 

 
 

TABLE 2 – ACTUALLY WORKED 
 Day BT OL IL ET Hours 
Sat 7:00 12:00 12:50 16:00 8.50 
Sun 7:00 12:00 12:50 16:00 8.50 
Mon 7:00 12:00 12:50 16:00 8.50 
Tue 7:00 12:00 12:50 16:00 8.50 
Wed 7:00 12:00 12:50 16:00 8.50 
Thu 7:00 12:00 12:50 16:00 8.50 
Fri NS     
Total Hours Worked in the Week 51.00 



 

NTFT Info 

MOU 



1. 

MEMORANDUM OF UNDERSTANDING 

BETWEEN THE 

UNITED STATES POSTAL SERVICE 

AND THE 

AMERICAN POSTAL WORKERS UNION, AFL~CIO 

(NTFT) Duty 

provide local union president or his/her 

information that has been mutually agreed to 

proposed NTFT duty assignments: 

Service Variance reports (CSV)- 13 of 
work days (52 weeks) prior to the completion 

(FOB) report- activity time 
reports - detailed information of 

mail volume 
employees ne~:"!UE!u 

Staffing hours- half-hour 13 week 



4. 

1 

but no more than 
been provided to 

will meet at which 
t.~v••o;;;u NTFT duty assignment(s} and 

Will have the Opportunity to f"'t'U'Ytf"t"'OrtT 

pre-posting process may occur only 
local parties. 

be implemented on a prospective 
NTFT duty assignment roll-out will 

1 

Mike Morris 
Industrial 

American Postal 
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